clwsf/ k|fKt
JolQmsf]
kmf]6f]

vftf vf]Ng] kmf/fd -skf]{/]6_

P.P. Size Photo of
Authorised
Person

ACCOUNT OPENING FORM (CORPORATE)
l;len a}+s lnld6]8

vftf g+=

A/C No.

Civil Bank Limited

__________________zfvf

ldltM

BRANCH

Date:

dxfzo

Dear Sir

s[kof tn pNn]lvt ljj/0fsf] vftf vf]lnlbg' xf]nf .

Please open in your bank an account with undermentioned details.
rlNt
Current

art
Savings

cGo
Others

Psn :jfldTj
Sole Proprietorship

;fem]bf/L
Partnership

klAns ln=
Public Ltd.

k|f=ln=
Private Ltd.

cGo
Other

d'b|f

Currency

g]=?=

o"=P;=8L=

NPR

cGo

USD

Others

vftfdf pNn]v x'g] gfd÷Account Name

btf{ ldlt÷Registration Date
jif{ (Year)
dlxgf (Month)
sf/f]jf/sf] lsl;d÷Nature of Business
/lhi68{ 7]ufgf÷Registered Address

/lhi6«z
] g g+=÷Registration No.
lbg (Day)
:yfoL n]vf g+=÷PAN No.
xfnsf] Joj;fosf] 7]ufgf÷Present Busines Address

kmf]g g+=÷Ph. number :
6]n]S;÷km\ofS; g+=÷ Telex / Fax number M

kqfrf/ ug]{ 7]ufgf ÷Mailing

Address

kf]=a=g+=÷P.O. Box No. :
O{d]n ÷ Email :

d'Vo sDkgL tyf ;Da4 sDkgLx?sf] gfd / 7]ufgf -Name and Address of Parent Company/ Sister Concerns_
gfd -Name_
!=
@=
02-CIBL-CS

7]ufgf -Address_

kmf]g g+=M -Phone No._

l;len a}+s ln= df ePsf vftfx? ÷
1.

1.

2.

2.

cGo a}+s tyf ljlQo ;+:yfx?df vf]lnPsf vftfx?

vftf g+= ÷
1.

Account(s) in Civil Bank Ltd.

vftfsf] gfd÷Account Name

vftf g+=÷Account Number

Account Number

2.

vftf ljj/0f;DaGwL lgb]{zgM

÷

Account(s) with other Banks (Branch)

vftfsf] gfd ÷ Account Name

a}+s ÷ Bank

1.

1.

2.

2.

cfkm}+n] aem\g]

Statement Instructions:

x'nfsaf6 k7fpg]

Collect

g]kfnL kfqf] cg';f/

Post

vftf ;+rfnsx?sf] gfd

lktf jf kltsf] gfd

Name of Account Operators

Father/Husband's Name

c+u|hL kfqf] cg';f/

Nepali Calendar

afh]sf] gfd
Grand Father's Name

English Calendar

bhf{

3/sf] 7]ufgf / kmf]g g+

Designation

Home Address & Phone Number

;+rfnsx?sf] ;'lr -List of Directors_
k"/f gfd

k"/f 7]ufgf

(Full Name)

6]lnkmf]g gDa/

(Full Address)

(Telephone No.)

df]afOn gDa/
(Cell No.)

1.
2.
3.
4.
5.
Note: Please attach a separate page if number of Directors is more than five.

vftf ;+rfng;DaGwL a}+ssf] zt{x? k9]+÷k9\of}+ / a}+ssf] lgodx?sf] kfngf ug{ d]/f]÷xfd|f] d~h'/L 5 .

I / We have read the Bank's terms and conditions for operation of Account and I / we agree to abide by the Bank's rules.

vftf ;+rfng ;DaGwdf ;do ;dodf a}+sn] k|rngdf NofPsf lgodx?nfO{ :jLsf/ ug{ / ltgsf] kfngf ug{ d]/f] ÷ xfd|f] d~h'/L 5 .

I / We agree to comply with the prevalent rules of the Bank in force from time to time regarding operation of the Account and agree to abide by them.

cfjZos ;a} sfuhftx? o;};fy ;+nUg 5g\ .

All required documents are enclosed herewith.

vftf ;+rfnsx?sf] b:tvt÷Signature(s) of Account Operators
1.

3.

gfd÷Name

gfd÷Name

2.

4.

gfd÷Name
vftf ;+rfng

Operation of Account

gfd÷Name
Psn
Single

;+o'Qm
Joint

cGo

Others(if any)

ljz]if lgb]{zg ePdf

Special Instruction if any:

kl/ro ÷

Introduction:

lgj]bs-x?_ sf] kl/ro, k]zf, 7]ufgf b'?:t 5 egL k|dfl0ft ub{5'÷5f}+ .
gfd÷Name:
vftf gDa/ ÷Account Number

I/ We confirm the identity, occupation and address of the applicant(s).

b:tvt÷Signature

skf]{/]6 vftf;DaGwL lgodx?
!=
@=
#=
$=
%=
^=

&=
*=
(=
!)=
!!=
!@=
!#=
!$=

!%=

vftfjfnf-x?_n] ;DalGwt vftf ;~rfng k|of]hgsf nflu a}+sn] lbPsf] r]saf6 dfq cfkm\gf] vftfaf6 /sd lemSg ;Sg]5g\ .
r]sdf ul/g] b:tvt a}+snfO{ lbPsf] b:tvt gd"gfcg';f/sf] x'g'k5{ / r]sdf s]xL x]/km]/ ul/Pdf k"/f b:tvtåf/f To;nfO{ k|dfl0ft ug'{k5{ .
kl5Nnf] ldltsf] r]s / Dofb gf3]sf r]sx?sf] e'QmfgL ul/g]5}g .
a}+såf/f k|bfg ul/Psf r]s-x?_ vftfjfnfsf] ;DklQ x'g\ / tL r]s-x?_ nfO{ vftfjfnfx?n] ;'/lIft /fVg'kg]{5 . vftfjfnfx?n] tL r]s-x?_ x/fPdf, rf]l/Pdf
jf cGo s'g} klg tl/sfaf6 em'7f] b:tvt eO{ e'QmfgL ePdf a}+snfO{ hjfkmb]xL x'g] 5}g .
r]ssf] e'QmfgL /f]Ssf ug]{ 8«c/sf] lgb]{zgnfO{ a}+sn] k"lhs[t ug]{5, t/ sy+sbflrt\ e'QmfgL x'g uPdf a}+s To;sf] hjfkmb]xL x'g]5}g .
vftfjfnf-x?_ :jod\sf] lhDd]jf/Ldf dfq sn]Szgsf nflu r]s :jLsf/ ul/g]5 . To:tf] r]sx?sf] oyf;Dej ;fjwfgL tyf lz3|tfsf ;fy e'QmfgL lng]
k|of; a}+sn] ug]{5, t/ s'g} l9nfO tyf xfgLgf]S;fgL ePsf] v08df To;sf] lhDd]jf/L a}+sn] lng]5}g . vftfdf hDdf ul/g'cl3 ;a} r]s tyf sfuhftx?nfO{
/]vf+lst ul/g' cfjZos 5 . vftfdf r]s /sd hDdf ul/Psf] ePtf klg r]sjfktsf] /sdsf] e'QmfgL a}s
+ n] k|fKt gu/];Dd /sd lemSg kfOg]5g} . ;DalGwt
a}+saf6 /sd e'QmfgL eO{ gcfPsf] v08df u|fxssf] vftfaf6 To:tf] /sd vr{ n]Vg] clwsf/ a}+s;u ;'/lIft /xg]5 .
u|fxssf] vftfdf hDdf tyf vr{ ePsf] /sdnfO{ z'4tfsf ;fy clen]v ug]{ s'/fdf a}+sn] k"/fk'/ Wofg lbg]5, t/ sf/0faz s'g} ulNt ePsf] v08df lagf
;"rgf vftf ;dfof]hg u/L ;Rofpg] / u|fxs-x?_ ;+u lng afsL cz'n ug]{ clwsf/ a}+snfO{ x'g]5 .
vftfjfnf-x?_ sf] 7]ufgf s'g} kl/jt{g ePdf To;sf] hfgsf/L tTsfn a}+snfO{ lbg'kg]{5 . lr6\7Lkq, /]ld6fG; cflb x:tfGt/0fsf nflu x'nfs tyf o:t}
sfo{df ;+nUg Ph]06x?nfO{ vftfjfnf-x?_ sf] Ph]G6 dflgg]5 / l9nfO{ ePdf jf x:tfGt/0f x'g g;s]df a}+s hjfkmb]lx x'g]5}g .
a}+ssf] tkm{af6 lbOg] gub /l;b, r]s, ;'/If0fkq cflb a}+ssf] dfGotfk|fKt clws[tx?sf] b:tvt ePdf dfq k|dfl0ft ePsf] dflgg]5 .
;do ;dodf ;"rgf hf/L u/L s'g} jf ;a} lgodx?df yk jf kl/jt{g ug]{ ;jf{lwsf/ a}+s;u ;'/lIft /xg]5 / To:tf kl/jlt{t jf yk lgodx? u|fxssf
nflu tTsfn nfu' x'g]5 .
vftf ;Gtf]ifhgs 9+uaf6 ;+rfng eO/x]sf] 5}g eGg] a}+snfO{ nfu]df jf cGo h'g;'s} sf/0faf6 k"j{;"rgf lagf s'g} vftf aGb ug]{ clwsf/ a}+s;u ;'/lIft
/xg]5 .
k|To]s vftfsf nflu ljz]if vftf gDa/ 5'6\ofOPsf] 5 . vftf;DaGwL ;a} lsl;dsf] n]vfk9L / /sd hDdf ubf{ jf lemSbf of] gDa/ pNn]v ug'{kg]{5 .
;do;dodf a}+saf6 lbOg] vftfsf] ljj/0fdf cGoyf ePsf] hfgsf/L ljj/0f k7fPsf] kGw| -!%_ lbg leq ;"rgf ug'{ kg]{5 .
sfg"gL ?kaf6 cflh{t /sdaf6 dfq a}+sdf vftf vf]lnPsf] s'/f d÷xfdL l:jsf/ ub{5f}+ . pQm vftf vf]Nbf tyf ;~rfng ubf{ d÷xfdL af6 x'g] k|To]s
sf/f]af/x? ;d]t sfg"gL ?kn] dfGo tyf j}B x'g5
] g\ / o; vftfnfO{ ;DklQ z'l4s/0f lgjf/0f ug]{ (Anti Money Laundering) tyf a}l+ s· s;'/ tyf ;hfo
;DaGwL k|rlnt sfg"gx?sf] k|lts"n x'g] u/L pkof]u jf ;~rfng ul/g] 5}g . olb pNn]vLt sfg"gx?sf] k|lts'n x'g] ul/ o; a}+sdf /x]sf] d]/f]÷xfd|f] vftf
;~rflnt ePsf] jf pkof]udf cfPsf] 5 eGg] s'/fdf a}+snfO{ z+sf nfu]df jf a}+sn] ;f] s'/fsf] hfgsf/L kfPdf pQm vftf /f]Ssf /flv ;DalGwt lgsfonfO{
;f] ;DaGwL hfgsf/L u/fpg] clwsf/ a}+sdf ;'/lIft /xg]5 .
vftf vf]Ng cg'/f]w ubf{ tn pNn]lvt sfuhftx? ;+nUg ug'{kg]{5 .
c=

Psn :jfldTj vftf
-s_ kmd{ btf{ k|df0fkqsf] k|ltlnkL tyf 7]ufgf
-v_ gjLs/0f ul/Psf] k|df0fkqsf] k|ltlnlk
-u_ vftf ;+rfnssf] kl/ro ;DaGwL sfuhft tyf ;+rfnssf] kmf]6f]
-3_ :yfoL n]vf gDa/ btf{ k|df0fkq .

cf=

;fem]bf/L vftf
-s_ ;a} ;fem]bf/x?4f/f x:tfIfl/t kq -;a} ;fem]bf/x?sf] gfd, 7]ufgf, 6]lnkmf]g g+= x? pNn]v ePsf] x'g'kg]{ tyf ;a} ;fem]bf/x?sf] kmf]6f]_
-v_ ;fem]bf/L ;Demf}tf÷clwsf/kqsf] k|ltlnlk
-u_ ;fem]bf/L btf{ / gjLs/0fsf] k|df0fkq
-3_ vftf ;+rfnssf] kl/ro;DaGwL sfuhft
-ª_ :yfoL n]vf gDa/ btf{ k|df0fkq .

O=

;+:yfut vftf
-s_ sDklgsf] k|aGwkq tyf lgodfjnLsf] k|ltlnkL
-v_ vftf vf]Ng] tyf ;+rfng ug]{;DaGwL ;+rfns ;ldltsf] lg0f{o
-u_ 7]ufgf / kmf]g gDa/;lxt ;DalGwt ;+rfnsx?4f/f x:tfIfl/t ;+rfnsx?sf] gfdfjln
-3_ sDkgL btf{ k|df0fkq
-ª_ vftf ;+rfnssf] kl/ro;DaGwL sfuhft tyf ;~rfnsx?sf] kmf]6f]
-r_ :yfoL n]vf gDa/ btf{ k|df0fkq .

O{=

Sna, ;fdflhs ;+3 ;+:yf tyf ;+u7gx?sf] vftf
-s_ sfo{sf/L ;ldltsf kbflwsf/Lx?sf] gfdfjnL / 7]ufgf tyf kmf]6f]
-v_ pklgodx?sf]÷ljwfgsf] k|ltlnlk
-u_ vftf vf]Ng] / ;+rfng ug]{ lg0f{osf] k|ltlnlk
-3_ vftf ;+rfng ug{ lgo'Qm JolQmx?sf] gfd
-ª_ btf{÷gjLs/0fsf] k|df0fkq
-r_ vftf ;+rfnssf] kl/ro;DaGwL sfuhft
-5_ :yfoL n]vf gDa/ btf{ k|df0fkq -olb ePdf_

gf]6M vftf vf]Ng cfpbf s[kof ;Ssn sfuhftx? k|dfl0ft ug{sf nflu ;fydf Nofpg'xf]nf .

GENERAL RULES FOR CORPORATE ACCOUNT
1.
2.
3.
4.
5.
6.

7.

8.

9.
10.
11.
12.
13.
14.

15.

The account holder can only withdraw sums from his/her/their account by means of cheque supplied to him/her/them by the Bank for that
particular account.
Cheques should be signed & stamped as per specimen signature supplied to the Bank and any alternation in the cheque must be auhtenticated
by the drawer's full signature.
Post dated and stale cheques will not be paid.
Cheques issued by the Bank are the property of account holder and they should take utmost care and keep in safe and secure place. The
account holder shall not hold the Bank liable if such cheques are misplaced, stolen or encashed in any way by fradulent signature.
The Bank will register instructions from the drawer of a cheque for its payment, but it can not accept any responsibility in case such instructions
are overlooked.
Collections of charges are undertaken at the risk of the account holder only. The Bank should endeavour to collect the cheques and the items
as promptly and carefully as possible, but it can accept no responsibility in case of any delay or loss. All cheques and other instruments should
be crossed before they are paid-in for credit of accounts. Uncleared items though credited in the account, shall not be available for being
drawn against. The Bank shall have right to debit the costumer's accounts , if they are not realised.
The Bank will take care to see that credit and debit entries are correctly recorded in the accounts in case of any error, the Bank shall be within
its rights to make the correct adjusting entries without notice and recover any amount due from the account holder. The Bank shall not be
liable for any damage, loss, etc., on such errors.
Any change in the address or constitution of the account holder should be immediately communicated to the Bank. The post office and other
Agents for delivery shall be considered Agents of the account holder for all delivery of letters, remittances, etc., and no responsibility can be
accepted by the Bank for delay, non-delivery, etc.
A receipt of moneys. cheques, securities, etc., on behalf of the Bank is valid only if signed by duly authorised officers.
The Bank reserves to itself the right to add to alter any or all of the rules after notification and such alter or additional rules shall immediately
thereafter be deemed to be binding on all account holder.
The Bank reserves to itself the right to close (without previous notice) any account which, in its opinion, is not satisfactorily operated upon
or for any other reason whatsoever.
A distinctive number is allotted to each account which should be quoted in all correspondence relating to the account and when making
deposits or withdrawals.
The account holder should request the Bank for an account statement periodically, and any discrepancies or error on the statement should
be notified in writing in 15 (fifteen) days.
I/We hereby declare that the account at Civil Bank is opened with monies, earned through lawful means. All transactions while opening and
operating the account shall be legally valid and this acoount shall not be used/operated against the prevailing laws relating to the Anti Money
Laundering and Banking offence and punishment. If the bank has a doubt or received any information in terms of My/Our account operation
is against the above mentioned laws, the Bank shall reserve a right to block the account and inform the same to the concerned authorities.
The following certified documents have to be submitted while requesting for opening of account:
I.

Proprietorship Account:
(a) Firm Registration Certificate
(b) Copy of renewed Registration Certificate
(c) Identification paper of A/C operator(s)
(d) PAN certificate

II.

Partnership Account:
(a) Partnership deed alongwith their name, address and photograph of all partners.
(b) Certificate of Partnership, Registration and Renewal
(c) Identification document of A/C operator(s)
(d) PAN certificate

III.

Account of Corporate Bodies:
(a) Memorandum and Articles of the Company
(b) Resolution of Board of Directors to open and operate the account
(c) List of Directors duly signed by respective Directors with home address and phone numbers
(d) Company Incorporation Certificate
(e) Identification paper of A/C operator(s)
(f) PAN certificate

IV.

Account of Clubs, Societies and Associations (all documents to be duly certified by charity):
(a) List of executive member and Addresses
(b) Copy of By-Laws/constitutions
(c) Copy of Resolution to open and operate the Account
(d) Name and signature of persons authorised to operate the account
(e) Certificate of Registration and Renewal
(f) Identification document of A/C operator(s)
(g) PAN certificate (If any)

(Note: Please submit the original document while opening A/C, for verification purpose.)
_______________
Prepared by

_______________
Checked by

_______________
Opened by

_______________
Approved by

_______________
Date

_______________
Date

_______________
Date

_______________
Date

